[image: image1.wmf] 


Dear Parent or Guardian, 






August 25, 2009
Student success in the Frisco Independent School District can be accomplished if each child is in attendance on a regular basis and arrives on time so that valuable instruction can begin positively without the stress of rushing.

Students must be in their classroom promptly at 8:00 a.m. daily. Shawnee Trail’s doors open at 7:30 and teachers are on duty to supervise students. FISD attendance procedures encompass tardies, unresolved absences, and early releases. Our attendance procedures are listed below. 

5 unexcused absences, tardies, or leave earlies: Phone call to parent from the classroom teacher to communicate concerns, truancy letter sent by Assistant Principal and copy of letter sent to Truancy Prevention Facilitator.  
8 unexcused absences, tardies, or leave earlies: Phone call from Assistant Principal to parent and letter sent home outlining attendance record and legal requirements of student attendance.  Copy of letter sent to Truancy Prevention Facilitator.
10 unexcused absences, tardies, or leave earlies: FISD Truancy Final Notice will be sent home as well as a copy sent to the Truancy Prevention Facilitator.  A follow-up phone call will be made by the Assistant Principal.  A sit-down conference/phone conference can be held between parents and school administration, including the truancy officer.   Failure to attend school charges will be filed if necessary and warranted.
Notes to document absences: If your child is home sick, please call and notify Cristi Closs (469)633-2500 or email her at clossc@friscoisd.org. Upon your child’s return, a note or email is required. If your child is absent for four or more consecutive days, a doctor’s note will be required. Parents have three days to provide written documentation for the absence(s) or these days will become unexcused. 

Absences such as vacations and trips (except those approved in advance by the principal in accordance with Board Policy FEC (Local)), babysitting, working (including modeling), and nonschool-sponsored athletic events and programs shall be considered unexcused.  

Early Release for doctor appointments: If your child leaves for a doctor’s appointment during the school day, a doctor’s note will be required upon your child’s return. If a doctor’s note is not received the next day, this early release will be counted as unexcused. 

***New This Year!! ***
Policy FEA (local) Regular and punctual attendance is the greatest single factor in school success; therefore, a student’s first concern should be to attend class regularly.  Being absent unnecessarily from school impairs a student’s opportunity to succeed in studies and also indirectly encourages the development of poor attitudes toward schoolwork and other obligations.  That being said, we do understand that there are extenuating circumstances that cause a family to choose for their student to be absent. Some of those are unplanned such as a death in the family.  Others are planned, such as a trip or a vacation.  We strongly discourage students being absent for the purpose of vacations.  A significant part of the learning process occurs in direct instruction from the teacher and the interaction between students and teachers within the classroom; worksheets and other assignments cannot take the place of these essential interactions in the classroom.

1. The parent shall submit a written request, in advance, stating that the vacation or trip cannot be taken at another time.   These absences will be considered unexcused.

2. Only one such trip or vacation per family, per year, can be requested.

3. No more than five consecutive days of absence shall occur, except in extenuating circumstances as determined by the Superintendent or designee. 

No such trips shall be taken during the last two weeks of a semester, except in extenuating circumstances as determined by the Superintendent or designee.  Students will not be allowed to take their final exams early.  

4. If a student is going to be absent more than 10 consecutive days, the student will be withdrawn on the 10th day.  His/her place in class will be held and they will be reenrolled upon his/her return. 

Make-up Work for Planned Absences (Unexcused)   The student shall agree to have any pre-assigned work completed upon his or her first day back to school, although a teacher is not required to give the student work prior to the absence.  Some may be given ahead of time and some may be given upon return.  It is the student’s responsibility to do make-up work following any absence.  Students are responsible for collecting their make-up work the first day they return to the class(es) that were missed.  After receiving their make-up work, students will turn in their work as follows:  one day of absence, one day (next class period) to make up work; two days absence, two days (class periods) to make up work; three days or more absent, three days (class periods) to make up work.  Full credit can be earned as long as the work is turned in within the allotted time.
A teacher may also ask for a reading log, journaling or a writing activity to demonstrate learning that occurred on a trip. 
The student will not be entitled to additional tutoring either before or after the trip.
Make-up Work for students who are absent 10 or more consecutive days and are withdrawn and reenroll   The teacher may assign the student make-up work based on the instructional objectives for the subject or course and the needs of the individual student in mastering the essential knowledge and skills or in meeting subject or course requirements. As stated above, it is the student’s responsibility to obtain this make-up work from the teacher and the students will have three days to complete and turn in the work.
Texas requires a child who is at least 6 years of age and who has not yet reached their 18th birthday to attend school unless exempt by Sec. 253086 of the Education code.  On enrollment in pre-kindergarten, a child shall attend school.  Education Code 25.085,025.086. 
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A parent/guardian commits an offense of thwarting compulsory attendance under Sec. 25.093 if, after having been warned in writing, a child has unexcused voluntary absences of 10 or more days, or parts of days, within a 6 month period or 3 or more days, or parts of days, within a 4 week period from school.  An offense under this code is a Class C misdemeanor punishable by a fine not to exceed $500.   Education Code 25.093/Family Code 51.03(b)(2)/Penal code 12.23
A “failure to attend school” offense may be filed against any juvenile under Education Code 25.085/25.094, and on a finding that the child has engaged in truant conduct, a justice or municipal court may order a number of things, including but not limited to:  1) the child will attend a special program that the court determines to be in the best interest of the child;  2) parent training, including parental responsibility; 3) that the child attend a class for students at risk of dropping out of school.

The Texas Education Agency monitors attendance across the state for each campus and district.  Compulsory attendance laws apply to all students who are enrolled in Texas schools.  Senate Bill 25.092 states that in order for a child to be promoted to the next grade, the student must attend at least 90% of the days that school is in session.

A parent/guardian of a school age child has responsibility to require that their child attend school regularly. When sickness or other obligations necessitates an absence, a note signed by the parent/guardian explaining the reason for the absence is required the day the student returns to school. If a student fails to submit a note, the absence will be considered unexcused and the student will be allowed three (3) days to submit a written note excusing the absence.  Please refer to the Elementary Student Handbook pg. 40-41 when contemplating possible family vacations and/or trips during the school year.

We appreciate your support as we work collaboratively to encourage and develop positive habits and attitudes regarding school attendance. Please contact Nancy Fatheree, Assistant Principal, at 469-633-2500 if you have further questions.





















