
 
Make-up Work Policy 
 
 

We wanted to inform you that there has been a change in policy that will go into effect this coming 
school year. Please review this information so that you can consider it as you make plans for next 
year. Thank you for your assistance, and let us know if you have any questions. 

Policy FEA (local) Regular and punctual attendance is the greatest single factor in school success; 
therefore, a student’s first concern should be to attend class regularly.  Being absent unnecessarily 
from school impairs a student’s opportunity to succeed in studies and also indirectly encourages the 
development of poor attitudes toward schoolwork and other obligations.  That being said, we do 
understand that there are extenuating circumstances that cause a family to choose for their student 
to be absent. Some of those are unplanned such as a death in the family.  Others are planned, such 
as a trip or a vacation.  We strongly discourage students being absent for the purpose of vacations.  A 
significant part of the learning process occurs in direct instruction from the teacher and the 
interaction between students and teachers within the classroom; worksheets and other assignments 
cannot take the place of these essential interactions in the classroom. 

1. The parent shall submit a written request, in advance, stating that the vacation or trip 
cannot be taken at another time.   These absences will be considered unexcused. 

2. Only one such trip or vacation per family, per year, can be requested. 

3. No more than five consecutive days of absence shall occur, except in extenuating 
circumstances as determined by the Superintendent or designee.  

 No such trips shall be taken during the last two weeks of a semester, except in extenuating 
circumstances as determined by the Superintendent or designee.  Students will not be 
allowed to take their final exams early.   

4. If a student is going to be absent more than 10 consecutive days, the student will 
be withdrawn on the 10th day.  His/her place in class will be held and they will be 
reenrolled upon his/her return.  

Make-up Work for Planned Absences (Unexcused)   The student shall agree to have any pre-
assigned work completed upon his or her first day back to school, although a teacher is not required 
to give the student work prior to the absence.  Some may be given ahead of time and some may be 
given upon return.  It is the student’s responsibility to do make-up work following any absence.  
Students are responsible for collecting their make-up work the first day they return to the class(es) 
that were missed.  After receiving their make-up work, students will turn in their work as follows:  
one day of absence, one day (next class period) to make up work; two days absence, two days (class 
periods) to make up work; three days or more absent, three days (class periods) to make up work.  
Full credit can be earned as long as the work is turned in within the allotted time. 

A teacher may also ask for a reading log, journaling or a writing activity to demonstrate learning that 
occurred on a trip.  

The student will not be entitled to additional tutoring either before or after the trip. 

Make-up Work for students who are absent 10 or more consecutive days and are 
withdrawn and reenroll   The teacher may assign the student make-up work based on the 
instructional objectives for the subject or course and the needs of the individual student in mastering 
the essential knowledge and skills or in meeting subject or course requirements. As stated above, it is 
the student’s responsibility to obtain this make-up work from the teacher and the students will have 
three days to complete and turn in the work. 


