Setting Up Your Outlook Profile

Launch Outlook from icon
on computer task bar.

Enter your Username and
password and click OK.

Connect to ads.friscoisd.org

Connecking to ads. Friscoisd. org

User name! | hunterb M
Passward: | ssssssens |
[ remember my passward

[

ol 4 H Cancel ]

Enter your password again
and click OK.

'Connect to ads.friscoisd.org

Select your name and click
OK.

Connecting o ads.friscoisd, org
User name: | € sDSihunterh |:I .
Password: ! ,
[CIremember my password
[ 94 ] [ Cancel ]
Check Name ﬁ

Micrasaft Office Outlook does nok recagnize: |HunterB

Change ko

Properties...

Hunter, Brandon

Ok ] [ Cancel ]




Click the New button to
create a new profile and
click OK.

Choose Profile E

Profile Mame: | FISD-Online M

o ] [ Zancel ] [Optiu:uns :=-:=-]

Type a new Profile name
and click OK.

Choose Profile

Profile Name: |FISD-Online

) Coone )
:

New Profile 3

@ Creake Mew Profile ]

Select Add a new e-mail
account and click Next.

Profile Mame: br. Al rights reserved,
Erandon|
E-mail Accounts E

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

() Add & new e-mail account

(0 View or change existing e-mail accounts

Directory

(O Add & new directory or address boak.

|E () View or change existing directories or address books

| e

Select Microsoft
Exchange Server and click
Next.

E-mail Accounts =]

Server Type
You can choose the typs of server your new e-mail account will work vith,

(%) Microsoft Exchange Server

Connect to an Exchange server ko read e-mall, access public Folders, and share
documents,

POP3
Connect to & PGPS e-mail server to dovnload your e-mail,

IMAP

Connect to an IMAP e-mail server to dovwnload e-mail and synchrarize maibo:
Felders.

HTTP

Caninect t0 an HTTF e-mail server such 25 Hotmail ko download e-mai and
synichranize mailbos folders.

Additional Server Types

Connect to another workgroup or 3rd-party mal server.

< Back ” HNext = \[ Cancel




Type ads.friscoisd.org for
the Microsoft Exchange
Server box.

Deselect the box for Use
Cached Exchange Mode

Enter your user name and
click Next.

E-mail Accounts

Exchange Server Settings
‘ou can enter the required information to connect to your Exchange server.

Type the name of your Microsoft Exchange Server computer, For information, see yaur
syskem administrator,

Microsoft Exchange Serwer:  ads.Friscoisd.arg

[Tuse Cached Exchange Made

Type the name of the mailbox set up For you by your administrator, The mailbox name
is usually your user name,

User Mame:  hunterb|

Check Name

More Settings ...

[ < Back ” Next = ][ Cancel

Type in ads\ then your

Connect to ads.friscoisd.org @

2
XN

user name. (adS\hunterb) Connecting to ads. friscoisd.org
User name: | € ~osihunterb M
Password: sennsnnns|
Enter your password and et |
click OK. '
[ K l [ Cancel ]
Check Name w

Select your name and click
OK.

Microsoft Office Qutlook does not recognize:

“hange ko

hunterb

CICITEA

Froperties. ..

Hunter, Brandan




Make sure your username
appears in the username
box and click NEXT.

E-mail Accounts

E

Exchange Server Settings
You can enter the required information to connect to your Exchange server,

Type the name of your Microsoft Exchange Server computer. For information, see your
system administratar,

Mictosoft Exchange Server: |fisd-mb0d.ads. friscoisd.orq

Twpe the name of the mailbox set up For you by your administrator, The mailbox name
is usually wour user name.

[Juse Cached Exchange Mode

User Name: | Hunker, Brandon Check Name

More Setkings ...

[ < Back ” Next » ][ Cancel ]

Click FINISH to close the
wizard. You are now ready
to use Outlook.

'E-mail Accounts

Congratulations!

‘fou have successfully entered all the information required to
sekup your account,

Ta close the wizard, click Finish,

Managing your Profiles

Click on START-
SETTINGS- CONTROL
PANEL.
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Prograrns b

Docurnents 4

Settings » @' Zontrol Panel

ﬂ_; Metwork Connections
2y Prinkers and Faxes
E Taskbar and Start Menu

Search »

Help and Support

Run...
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Shut Down,..




Double click MAIL to
access the mail
management window.

Rt L) H-r il T L
=N Fonts Add, change, and ...

&= Game Controllers add, remove, and c...
EInteI(R) GMA Driver  Control the graphic, .
‘/:" Internet Options Configure your Inte..,
[ESIRERE JavaiTM) Contral P,

s fevhoard Customize your key. ..
ﬂm Microsoft Office Ou...
L= Microsoft Mail Po...  Administers a Micro, ..,

r\:_) Mol Microsoft Cffice Cutlook Profiles fid...

& e rC...
E,,.Phone and Mode... Configure your kele. ..
i Power Options Configure energy-s...

© 2y Printers and Faxes  Shows installed prin. .,
Prroaram Undates  InstalShield Update. ..

Click SHOW PROFILES to
access the mail profiles
window.

Mail Setup - FISD-Online

E-mail Accounts

3 Setup e-mail accounts and directories. E-mail Accounts, ..

Data Files

4, Change settings For the files Outlack uses to

Data Files..,
yg store e-mail messages and documents,

Profiles

f Setup multiple profiles of e-mail accounts and ‘ Show Profiles 1
data Files. Twpically, vou only need one,

Close:

To Remove a profile-
Highlight the profile name
and click REMOVE.

To Add a profile-
Click on the ADD button.

Prompt for Profile option-
If multiple people use your
computer for Outlook,
choose Prompt for a
profile to be used.

If you are the only person
using Outlook on your
machine, choose Always
use this profile.

Mail

ml‘

General

@ The following profiles are set up on this computer:

Brandon
FISD-EMAIL
FISD-Online

[ Add... H Remove J[ Properties ][ Copy...

When starting Microsoft Office Cutlook, use this profile:
(%) Prompt: For a profile to be used
() Always use this prafile

QK l ’ Cancel




